ON TAP WINDOWS

KIEN THUC CO SO

. CPU (Central Processing Unit): a thanh phan quan trong nhat caa may tinh.

. B6 nhé trong gdm hai thanh phan 1 ROM va RAM.

Rom chua céc chuong trinh do nha san xuat nap san, dit liéu trong rom khong xda
duoc.

Ram 12 bo nhé c6 thé doc va luu di liéu trong IGc 1am viéc, khi tat may dix liéu trong
ram s& bj mét.

. B0 nhé ngoai dung dé luu trix dit liéu 1au dai gom: dia ctng, dia mém, dia CD, USB.
. Céc thiét bi vao: 1a céc thiét bj dung dé dwa thong tin vao may tinh bao gdm: chudt,
ban phim, may quét, webcam, modem

. Céc thiét bi ra dung dé dua dit liéu ra rir may tinh: man hinh, may in, may chiéu, loa
va tai nghe, modem.

. DPon vi do lugng thong tin:

Pon vi co ban do Iwgng théng tin 1a bit.

Pon vi do lugng thong tin thuong dung la byte (doc la bai).

1byte=8bit
*Bang don vi boi cua byte:

Ky hiéu Doc la Do lon
KB Ki-16-bai | 1024 byte
MB Mé-ga-bai | 1024 KB
GB Gi-ga-bai | 1024 MB
TB Té-ra-bai | 1024 GB
PB Pé-ta-bai 1024 TB

7. Moi thuong windows:

Biét cach khoi dong va tat 1 ¢ing dung.

Vd: ma word thi nhay dap va biéu tugng word trén man hinh, dong thi nhan t6

hop phim Alt +F4

Biét thay d6i mot sé thudc tinh trong Control Panel.
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Dé khoi d¢ong Control Panel ta thuc hién:
- Vao Start = Control Panel. Cira s6 Control Panel xuat hién.
Thay dbi thudc tinh man hinh nén:

+«+» Trong Control Panel - Appearance and Personalization = Personalization.

- Chon Desktop background dé thay doi hinh nén.

- Thé Screen Saver: Bit trang thai nghi bao vé man hinh.

Thiét dat cac thong s khu vuc:

- -Chon Start - Control Panel - Clock, Language and Region.

- -Ta chon Date and Time, tai thé Change the Time Zone, ta c6 thé chon mdi gio
cua Viét Nam: (GMT+07:00) Bangkok, Hanoi, Jakarta.

- -Dé thay doi hé thong quy udc trong hop thoai Regional and Language nhay vao
nit Additional settings... Ta c6 thiét dat cach hién thi s (Number), tién té
(Currency), thoi gian (Time) va ngay thang (Date).

8. Lam viéc V("Yi thu muc
» Chon doi twgng
- Chon 1 déi twong: nhay chuét vao ddi tugng d6
- Bo chon: Nhay chudt ra bén ngoai doi tugng
- Pé chon dong thoi lién tiép nhiéu doi twong: Nhay vao dbi tuong dau tién va giir
Shift chon déi twong cudi cung.

- Pé chon dong thoi nhiéu doi twong khdng lién tiép: Ta chon ddi twong dau roi
gitt phim Ctrl rdi chon ddi tugng

» Tao thu muc

- Nhay File > New = Folder mét thu muc méi xuat hién c6 tén tam thoi 12 New
Folder

- G tén thu muc mai vira tao va nhan Enter.



Chu y tén thu muc va tép khong dugc chaa cac ki twsau: \/: *? “”7 <>
> D6i tén tép hodc thw muc:

Céch 1: File=>Rename.
Céch 2: chon thu muc réi nhan phim F2
Cach 3: chon thu muc rdi nhay vao phan tén cua thu muc.

» Sao chép tép hoac thu muc:
¥ Sao chép:

Edit & Copy (hoic nhan té hgp phim Ctrl + C hoic nhay chuét phai, roi
chon Copy).

¥ Dan:
Edit > Paste (hoic nhan té hop phim Ctrl +V hoic nhay chuét phai, roi
chon Paste).
> Di chuyén tép hoic thu muc

Edit & Cut (hoic nhin t& hop phim Ctrl + X hoic nhay chudt phai, roi
chon Cut).

> Xoa tép hoac thu muc:
File © Delete (hoic nhan phim Delete)
Chu y: Shift +Delete: x6a han thu muc hay tap tin khoi may.
> Khai phuc hoic xo04 hin cac tép va thw muc di bi x04:
+ Céch 1. Nhap phai vao Folder hoac tap tin can phuc hoi, sau d6 chon Restore
+ Céch 2. Vao File - Restore



